CATALOG OF FEDERAL DOMESTIC ASSISTANCE (CFDA)

AGENCY REQUEST FORM FOR NEW/TEMPORARY CFDA CODE

(Sections (1) through (5) are to be completed electronically by the Agency.

Click in the shaded boxes to begin entering data.  See further instructions below.)

	CFDA # Assigned:
	
	Check One:
	Permanent Code:
	
	Temporary Code:
	


	Name:
	
	Title:
	

	Agency:
	
	Telephone #:
	

	E-Mail:
	
	Fax #:
	


	Federal Agency Administering Grant:
	
	Federal Office or Division:
	

	Grant Program Name or Title (or brief description of federal grant program):
	


	Federal Individual Contacted to Request the Appropriate CFDA Number:

	Name:
	
	Telephone #:
	


	Reason for requesting new/temporary CFDA code (check one of the following):

	
	New CFDA number – code has not yet been added to the CFDA table

	
	New program – CFDA number has not yet been assigned by the federal agency

	
	New or temporary program – will not be assigned a CFDA number

	
	Ongoing federal program – has never been assigned a CFDA number

	
	Other (please provide brief explanation below):

	


	(SECTION 6 TO BE COMPLETED BY THE GOVERNOR’S OFFICE)

	Authorized by:
	
	Date:
	

	Request Denied (check):
	
	Reason:
	

	E-mail completed form to the Governor’s Office/OPB/Budget Management Policy Unit (BMP).

Please contact BMP at (850) 487-1880.

Forms may also be faxed to (850) 414-2261.
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INSTRUCTIONS FOR COMPLETING THE

AGENCY REQUEST FORM FOR NEW/TEMPORARY CFDA CODE

Agencies must follow these instructions for completing the Catalog of Federal Domestic Assistance (CFDA) Request Form when requesting a new or temporary CFDA code be added to the tables in both LAS/PBS and FLAIR.  

The vast majority of federal programs have been assigned CFDA numbers by the Federal Office of Management and Budget (OMB), therefore the appropriate codes should already exist on the state CFDA tables.  However, there are occasions when the appropriate CFDA number does not exist on the table (e.g. the federal program is new and has not yet been assigned a number, or the federal program has been created on a temporary basis).  If this occurs, the agency must complete the CFDA Agency Request Form and submit the form to the Governor’s Office.  

NOTE:   Prior to completing the form, the agency must first contact the federal agency to determine if a valid CFDA number has been created for the federal program.
Following are the section-by-section instructions for completing the CFDA Request Form:

(1)
Enter the CFDA number, if assigned by the federal agency, and indicate if it is a permanent or temporary code.

(2)
Enter the following information for the person who is requesting a new CFDA number:  name, title, agency, telephone number, e-mail address, and fax number.

(3)
- Enter the name of the federal agency that administers the grant (e.g. Department of Health and Human Services, Department of Labor, etc.); 

- Enter the name of the office or division within the federal agency that administers the grant (e.g. Public Health Service, Employment and Training Administration, etc.); and 

- Enter the name or title of the grant program.  If there is not an applicable grant name or title, please provide a brief description of the grant program.

(4)
Provide the name and phone number of the federal agency individual that was contacted to verify if a valid CFDA number exists for the federal grant program.  If a CFDA number does not exist, the individual contacted must provide the reason, which should be indicated in the following section (5).

(5)
Check one of the following reasons for requesting a new/temporary CFDA code:

- New CFDA number - code has not yet been added to the CFDA table.  Check this reason if a valid CFDA code has been created by OMB but has not yet been added to the CFDA table in FLAIR and LAS/PBS.

- New program - CFDA number not yet assigned by the federal agency.  Check this reason if the grant program is new and OMB has not yet assigned a CFDA number.  In this case, the Governor's Office will create a temporary CFDA code.  It will be the agency's responsibility to check back with the federal agency to obtain the valid CFDA number and provide that information to the Governor's Office.

- New or temporary program - will not be assigned a CFDA number - The grant program is created for a defined period of time and will not be assigned a CFDA number.

- Ongoing federal program - has never been assigned a CFDA number - The federal grant program has never been and never will be assigned a valid CFDA number. 

- Other (please provide brief explanation) - If the above reasons do not apply, please provide a brief explanation for requesting a new/temporary CFDA number.

(6)
This section will be completed by the Governor's Office upon assigning or denying a new/temporary CFDA code. 

If you have any questions, please contact BMP at (850) 487-1880.
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